
 

 

Homeowner/Builder and Contractor  
Roofing Permit Application and Instructions 

 
 Broward County Uniform Building Permit Application (filled out and 

notarized) Broward County Uniform Building Permit Application 
 Documented proof of cost, including all labor and materials (signed 

contract or invoices) 
 Owner Builder Affidavit – if homeowner is acting as contractor (owner 

must provide proof of residency at job address and affidavit must be 
notarized) 

 Broward County Certificate of Asbestos (must be submitted with 
permit) 
 Please visit www.broward.org/epermits  

 Notice of Commencement (if job value is $5,000 or greater) 
 

 Uniform Roof Permit Package (completely filled out) 
 

 High Velocity Hurricane Zone Required Owner’s Notification For 
Roofing Considerations Form (Signed by owner and contractor) 
 

 Product Approval (DBPR)/Notice of Acceptance (NOA) (Miami Dade)  
(please highlight) 
 

 Owner’s Affidavit Roof to Wall Mitigation Form 

 
 

All contractors must registered with the City of Lauderhill.  
Licenses, Certifications, Business Tax Receipt, Liability Insurance and Workers 

Compensation Insurance must be current. 
 

email: building@lauderhill-fl.gov  All document listed above are required. Incomplete application will not be 
process 
**In-Person Submittal Required Two (2) Sets of Plans for Building Permit  

 

https://www.lauderhill-fl.gov/home/showpublisheddocument/7938/638512812394670000
http://www.broward.org/epermits
mailto:building@lauderhill-fl.gov


INSTRUCTIONS FOR COMPLETION AND RECORDING 
OF NOTICE OF COMMENCEMENT 

1. Complete the Notice of Commencement Form.
o All information must be typewritten or legibly printed.
o Lines 1, 2 and 3 must always be filled in. Items 4 through 9 are completed as

applicable. For lengthy legal descriptions, attach a separate page and indicate on
the form that the legal description is attached.

o If line 5 applies, a copy of the Payment Bond must be attached to the instrument
when it is recorded.

o Be sure to read the Warning to Owner. The owner (of the property) must sign in two
places on the Notice of Commencement, or the Owner’s Authorized
Officer/Director/Partner/Manager.

o The owner or the person who signed must also sign under the Verification Pursuant
to Section 92.525 of the Florida Statues, indicating that they have read the foregoing
instrument and declare that the facts stated in it are true. At the bottom of the form
please type or print the name and address of the party to whom the recorded Notice
is to be returned.

2. The owner or person who signed must appear with the completed form before a Notary
Public, who must complete the acknowledgment portion of the form and affix his or her seal.
You can get the form notarized at the offices of the Broward County Records, Taxes and
Treasury Division. The owner must appear in person, and present official photo ID, such as
a current driver's license or other current government-issued photo identification, to the
Notary. The fee is $10 per acknowledgement.

3. To calculate recording fees due, count the total number of pages in the document. The fee is
$10 for the first page and $8.50 for each additional page of the same document. If you
require a certified copy to post on the job site, include an additional $1 for each page of the
document and $2 for certification of each document. If you are unsure of the fees and wish
to record your document in person, wait until you get to the recording office to complete your
check. If you need the certified copy right away, you should go in person to the recording
office. If you mail in your Notice of Commencement, please include a self-addressed,
stamped envelope for the return of your recorded documents.

4. Make checks payable to "Board of County Commissioners."
5. Electronically record the documents within minutes at:

Governmental Center West 
1 N. University Drive 
Plantation, FL 33324 

Notice of Commencement Services are available Monday through Friday from 8AM to 1PM 
and 2 to 4PM. 

Or mail to: 

Broward County Records, Taxes and Treasury Division 
ATTN: Recording Section 
P.O. Box 14668 
Fort Lauderdale, FL 33302 

Or deliver in person to either our Fort Lauderdale or Plantation location: 

6. Broward County Records, Taxes and Treasury Division
Broward County Governmental Center Room 114
115 S. Andrews Ave.
Fort Lauderdale, FL 33301
Open Monday through Friday, 7:30 a.m. to 5:00 p.m.

http://www.broward.org/RecordsTaxesTreasury/Records/Documents/Recording%20-%20Notice%20of%20Commencement.pdf


AFTER RECORDING – RETURN TO: 

PERMIT NUMBER: 

NOTICE OF COMMENCEMENT 

The undersigned hereby given notice that improvement will be made to certain real property, and in accordance with Chapter 713, 
Florida Statues the following information is provided in the Notice of Commencement. 

1. DESCRIPTION OF PROPERTY (Legal description & street address, if available) TAX FOLIO NO.: _______________________________

SUBDIVISION _______________________________BLOCK_________TRACT_________LOT________BLDG_______UNIT_______ 

__________________________________________________________________________________________________________ 

2. GENERAL DESCRIPTION OF IMPROVEMENT:
__________________________________________________________________________________________________________

3. OWNER INFORMATION:    a. Name________________________________________________________________________________________________

 b. Address________________________________________________________________________________  c. Interest in property_________________________

d. Name and address of fee simple titleholder (if other than Owner) ______________________________________________________________________________
4. CONTRACTOR’S NAME, ADDRESS AND PHONE NUMBER:
____________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________ 

5. SURETY’S NAME, ADDRESS AND PHONE NUMBER AND BOND AMOUNT:
____________________________________________________________________________________________________________________________________

6. LENDER’S NAME, ADDRESS AND PHONE NUMBER:
____________________________________________________________________________________________________________________________________

7. Persons within the State of Florida designated by Owner upon whom notices or other documents may be served as provided by
Section 713.13 (1) (a) 7., Florida Statutes:
 NAME, ADDRESS AND PHONE NUMBER:

____________________________________________________________________________________________________________________________________

8. In addition to himself or herself, Owner designates the following to receive a copy of the Lienor’s Notice as provided in Section
713.13 (1) (b), Florida Statutes:
NAME, ADDRESS AND PHONE NUMBER:

____________________________________________________________________________________________________________________________________

9. Expiration date of notice of commencement (the expiration date is 1 year from the date of recording unless a different date is
specified):________________ ______, 20____

WARNING TO OWNER:  ANY PAYMENTS MADE BY THE OWNER AFTER THE EXPIRATION OF THE NOTICE OF COMMENCEMENT 
ARE CONSIDERED IMPROPER PAYMENTS UNDER CHAPTER 713, PART I, SECTION 713.13,  FLORIDA STATUTES, AND CAN 
RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY.  A NOTICE OF COMMENCEMENT MUST BE 
RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION.  IF YOU INTEND TO OBTAIN FINANCING, CONSULT 
WITH YOUR LENDER OR AN ATTORNEY BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT.

________________________________________________ ____________________________________________________        
Signature of Owner or  Print Name and Provide Signatory’s Title/Office 
Owner’s Authorized Officer/Director/Partner/Manager   

State of Florida
County of Broward 

The foregoing instrument was acknowledged before me this __________ day of _______________, 20________  

By ___________________________________________________, as ________________________________________________ 
       (name of person)       (type of authority,…e.g. officer, trustee, attorney in fact) 

For __________________________________________________. 
   (name of party on behalf of whom instrument was executed) 

_____ Personally known or _____ produced the following type of identification: __________________________________________ 

Notary   ___________________________________________ 
 (Signature of Notary Public) 

Under Penalties of perjury, I declare that I have read the foregoing and that the facts in it are true to the best of my knowledge and 
belief (Section 92.525, Florida Statutes). 

Signature(s) of Owner(s) or Owner(s)’ Authorized Officer/ Director / Partner/Manager who signed above: 

By __________________________________________________    By _______________________________________________ 

Rev .08-09-07 (S.Recording)

merceletti
Typewritten Text
City of Lauderhill Development Services
Building Department
3300 Inverrary Boulevard
Lauderhill, FL 33319







City of Lauderhill 
Development Services Department / Building Division 

3300 Inverrary Blvd., Lauderhill, FL 33319  
Phone:  954.730.3060 

Email: building@lauderhill-fl.gov  
 

OWNER/BUILDER STATEMENT AFFIDAVIT 

 

 
S:\Building\Forms and Sample Documents\Owner-Builder Affidavit\Owner-Builder_Affidavit.docx 
Modified: 7.29.2025 Page 1 of 3 

 
 

OWNER NAME: ____________________________________________________________________________________________ 
 
SUBDIVISION: ___________________________________________________ LOT: ______________ BLOCK: _____________ 
 
STREET ADDRESS: ________________________________________________________________________________________ 
Very Important: Proof of ownership is required in the form of a deed or homestead exemption and a Florida ID 
 
I am applying for a Building Permit pursuant to the Owner/Builder exemption set forth in Florida Statute 489.103. Florida law requires 
that I attest to the following statements. 
 
BY SIGNING THIS STATEMENT, I ATTEST THAT: (Initial to the left of each statement) 
 

 I understand that state law requires construction to be done by a licensed contractor and have applied for an owner/builder 
permit under an exemption from the law. The exemption specifies that I, as the owner of the property listed, may act as my 
own contractor with certain restrictions even though I do not have a license. 

 
 I understand that building permits are not required to be signed by a property owner unless he or she is responsible for the 

construction and is not hiring a licensed contractor to assume responsibility. 
 

 I understand that, as an owner/builder, I am the responsible party of record on this permit. I understand that I may protect 
myself from potential financial risk by hiring a licensed contractor and having the permit filed in his or her name instead of 
my own name. I also understand that a contractor is required by law to be licensed in Florida and to list his or her license 
numbers on all permit and contracts. 

 
 I understand that I may build or improve a one-family or two-family residence or a farm outbuilding. I may also build or 

improve a commercial building if the costs do not exceed $75,000. The building or residence must be for my own use or 
occupancy. It may not be built or substantially improved for sale or lease. If a building or residence that I have built or 
substantially improved myself is sold or leased within 1 year after the construction is complete, the law will presume that I 
built or substantially improved it for sale or lease, which violates this exemption. Florida State Statute 489.103(7), 489.503(6) 

 
 I understand that, as the owner/builder, I must provide direct, onsite supervision of the construction. 

 
 I understand that I may not hire an unlicensed individual person to act as my contractor or to supervise persons working on 

my building or residence. It is my responsibility to ensure that the persons whom I employ have the licenses required by law 
and by county ordinance. 

 
 I understand that it is a frequent practice of unlicensed persons to have the property owner obtain an owner/builder permit that 

erroneously implies that the property owner is providing his or her own labor and materials. I, as an owner/builder, may be 
held liable and subjected to serious financial risk for any injuries sustained by an unlicensed person or his or her employees 
while working on my property. My homeowner's insurance may not provide coverage for those injuries. I am willfully acting 
as an owner/builder and am aware of the limits of my insurance coverage for injuries to workers on my property. 

 
 

 I understand that I may not delegate the responsibility for supervising work to a licensed contractor who is not licensed to 
perform the work being done. Any person working on my building who is not licensed must work under my direct supervision 
and must be employed by me, which means that I must comply with laws requiring the withholding of federal income tax and 
social security contributions under the Federal Insurance Contributions Act (FICA) and must provide workers' compensation 
for the employee. I understand that my failure to follow these laws may subject me to serious financial risk. 

mailto:building@lauderhill-fl.gov


City of Lauderhill 
Development Services Department / Building Division 

3300 Inverrary Blvd., Lauderhill, FL 33319  
Phone:  954.730.3060 

Email: building@lauderhill-fl.gov  
 

OWNER/BUILDER STATEMENT AFFIDAVIT 
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 I agree that, as the party legally and financially responsible for this proposed construction activity, 1 will   abide by all 

applicable laws and requirements that govern owner/builders as well as employers. I also understand that the construction must 
comply with all applicable laws, ordinances, building codes and zoning regulations. 

 
 I am aware of construction practices and I have access to the Florida Building Code. 

 
 I understand that I may obtain more information regarding my obligations as an employer from the Internal Revenue Service, 

the United States Small Business Administration, the Florida Department of Financial Services, and the Florida Department 
of Revenue. I also understand that I may contact the Florida Construction Industry Licensing Board at 1-850-487-1395 or at 
http://www.myfloridalicense.com/dbpr/pro/cilb/index.html for more information about licensed contractors. 

 
 I am aware of, and consent to, an owner/builder building permit applied for in my name and understand that I am the party 

legally and financially responsible for the proposed construction activity at the address listed below. 
 

 I agree to notify the building department immediately of any additions, deletions, or changes to any of the information that I 
have provided on this disclosure or in the permit application package. 

 
 Licensed contractors are regulated by laws designed to protect the public. If you contract with a person who does not have a 

license, the Construction Industry Licensing Board, the Department of Business and 
Professional Regulation and the building department may be unable to assist you with any financial loss that you sustain as a 
result of a complaint. Your only remedy against an unlicensed contractor may be in civil court. It is also important for you to 
understand that if an unlicensed contractor or employee of an individual or firm is injured while working on your property, you 
may be held liable for damages. If you obtain an owner-builder permit and wish to hire a licensed contractor, you will be 
responsible for verifying whether the contractor is properly licensed and the status of the contractor’s workers’ compensation 
coverage. 

 
Select Permit type by checking an option below: 
 

  Building 
 
  Roofing / Reroofing 

 
  Electrical 

 
  Plumbing 

 
  Air Conditioning 

 
  Other_____________________________  

 
 

[ REST OF THE PAGE INTENTIONALLY BLANK – SIGNATURES ON NEXT PAGE] 
  

mailto:building@lauderhill-fl.gov


City of Lauderhill 
Development Services Department / Building Division 

3300 Inverrary Blvd., Lauderhill, FL 33319  
Phone:  954.730.3060 

Email: building@lauderhill-fl.gov  
 

OWNER/BUILDER STATEMENT AFFIDAVIT 
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I, _____________________________, do hereby state that I am qualified and capable of performing the requested  

construction involved with the permit application filed and agree to the conditions specified above. 

        ___________________________________________ 

 

STATE OF FLORIDA-COUNTY OF __________________ 

Sworn to (or affirmed) and subscribed before me by means of     physical presence or         online notarization, this ________ day of 

_______ month, 20____, by ___________________________________________. 

 

Commission Stamp of Notary Public: ________________________________________ 

Personally Know         or Produced Identification 

Type of Identification Produced:  ________________________________________ 

 

Type/Print Owner’s Name 

Signature of Owner-Builder 

Signature of Notary Public – State of Florida 

Name of person making statement 

mailto:building@lauderhill-fl.gov


The dangers of pulling an Owner/Builder 
Permit without verifying a license 

If you do not intend to do the work yourself and have 
been asked by someone without a construction 
license to pull the permit, you are at risk of financial 
harm. 

When property owners act as their own contractor, they must provide direct on-site 
supervision of the work being performed. If you pull an owner/builder permit for an 
unlicensed contractor to perform work on your property, you must deduct F.I.C.A., 
withholding tax and provide workers’ compensation for them. 

 
Individuals who aid unlicensed persons may face fines up to $5,000. 

 
 

Without worker’s compensation insurance, 
you could: 

• Be held liable for injuries that occur on your 
property 

• Not be covered under your homeowners’ 
insurance policy 

 
Customer Contact Center: 850.487.1395 

Report Unlicensed Activity : 1.866.532.1440 
www.MyFloridaLicense.com 

Dangers of Unlicensed Activity: 
• Poor qualifications 
• Poor quality work 
• Possible criminal background 
• Likely to be victim of a scam 
• Limited resources for broken contracts 

http://www.myfloridalicense.com/


 

Pulling an Owner/Builder Permit is Risky Business! 
 
 

If you do not intend to do the work yourself and have been asked by 
someone without a contractor’s license to pull the permit, you are at risk of 
financial harm. 

 
Section 489.103 (7), Florida Statutes requires that when property owners 
act as their own contractor, they must supervise the work being performed. 
Any person working on your building who is not licensed must be employed 
by you, which means that you must deduct F.I.C.A. and withholding tax and 
provide workers’ compensation for that employee. 

 
Without workers’ compensation insurance, you could 
be held liable for injuries incurred on your property. 
Typically, your homeowners’ insurance policy will 
not honor your claim if the work being performed 
required a licensed contractor. You could end up 
responsible for thousands of dollars of medical bills. 

 

Not only is it dangerous, but it’s against the law. 
 

Section 455.227(1)(j), Florida Statutes prohibits any person from aiding, 
assisting, procuring, employing or advising any unlicensed person or entity. 
Individuals who aid unlicensed persons may face fines of up to $5,000. 

 

Is it worth it? 
For more information, speak with your local building 
department before you apply for a permit or contact the 
Department of Business and Professional Regulation at 
850.487.1395 or online at www.MyFloridaLicense.com 

License Efficiently. Regulate Fairly. 

 

! 

http://www.myfloridalicense.com/




 
 
 
 
 
 
 

 
 

 

Single Family Re-Roofing Affidavit 
 

Job Address  _ Permit#: ______________________ _ 

Complete the affidavit and provide two copies signed and sealed prior to the final inspection with 
photo. 

I am a:     
 
 
O Florida Professional Engineer  
O Licensed General Contractor 
O Roofing Contractor 
O Owner Builder 

Re-Nailing Affidavit 

         O Registered Architect 
O Building Contractor 
O Residential Contractor 

 
I hereby certify that the existing or supplemental fasteners have satisfied the requirement of table 201.1 
(8d round head ring shank@ 6" o.c. Max.). 

 
 

Certifier Signature Date 

By  Produced as ID:  _ 
 

Notary Public, State of Florida 

Secondary Water Barrier Affidavit 
I am a: 

 O  Florida Professional Engineer 
 O  Licensed General Contractor 

     O Roofing Contractor 
 O Owner Builder 

O Registered Architect 
O  Building Contractor 
O  Residential Contractor 

I hereby certify that the secondary water barrier has been installed and inspected by me personally and it 
complies with all requirements of FBC 2004 and the Hurricane Mitigation per FS 553.884. (4" Peel and 
Stick on plywood joints or approved Cap Sheet over 30#) 
 
 

Certifier Signature Date 

By  Produced as ID:  _ 

Notary Public, State of Florida 



 

 

Roof-to-Wall Mitigation Form 
 

Hurricane Mitigation Retrofits Application for Existing Site-Built Single 
Family Residential Structures 

 
Job Address: ______________________________________________________ 
 
Re-nailing of roof sheathing is required. In addition, Florida Statute 553.844 requires that 
hurricane mitigation retrofits be performed when a roof of an existing site-built single family 
residence is replaced. Required retrofits include the installation of roof to wall connections when 
the house has an insured value or ad-valorem tax value of $300,000 or more. The following must 
be completed to confirm compliance with these requirements. 
 

A. Was the dwelling permitted on or after 2002?  No             Yes          Year: _______ 
 

• If YES, do not complete sections B and C, provide Supplement Fasteners 
Inspection Affidavit ONLY. 

• If NO and the insured value or ad-valorem tax value is $300,000 or more, 
complete sections B and C. 
 

B. The insured value of the house or ad-valorem tax value is $___________ 
(provide proof of insured value or ad-valorem tax value). 

C. If the value is $300,000 or more, the following must be provided to obtaining a 
re-roofing permit. 
 

The following Engineer, Contractor (General, Building, Residential) or Private 
Structural Inspector has been retained to provide the required roof to wall certification: 
 
Name: _______________________________ 
 
License Type: _________________________   
 
License: Number:  
 
Business Name:                                                       Phone Number:  
 
Business Address: _____________________________________________________ 
 
 
_________________________________                 ________________________ 
     Roofing Company Name        Date 
 
_________________________________                      ________________________ 
     Print Name: Qualifier(s)            Qualifier(s) Signature 
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Re: Hurricane Mitigation for Re-Roofing 
 

As part of the requirements for your roofing retrofit project, a hurricane mitigation inspection of 
the existing roof structure must be conducted. In accordance with the Florida Building Code 
(FBC), Section 706.8, this inspection is required when a roof covering on an existing structure 
with a sawn lumber, wood plank, or wood structural panel roof deck is removed and replaced, 
and the building meets either of the following criteria: 

• It is located in a wind-borne debris region, as defined by the FBC; and 
• It has an insured value of $300,000 or more; or 
• If the building is uninsured or lacks documentation of insured value, it has a just 

valuation for ad valorem tax purposes of $300,000 or more. 

A. Roof-to-wall connections shall be improved as required by Section 706.8.1 
B. Mandated retrofits of the roof-to-wall connection shall not be required beyond a 15 

percent increase in the cost of re-roofing. 

Exception: Structures permitted subject to the Florida Building Code are not required to comply 
with this section. 

Where required by Section 706.8, the intersection of roof framing with the wall below shall 
provide sufficient resistance to meet the uplift loads specified in Table 706.8.1 either because of 
existing conditions or through retrofit measures. As an alternative to an engineered design, the 
prescriptive retrofit solutions provided in Sections 706.8.1.1 through 706.8.1.7 shall be accepted 
as meeting the mandated roof-to-wall retrofit requirements. 

Exceptions: 

1. Where it can be demonstrated (by code adoption date documentation and permit issuance date) 
that roof-to-wall connections and/or roof-to foundation continuous load path requirements were 
required at the time of original construction. 

2. Roof-to-wall connections shall not be required unless evaluation and installation of 
connections at gable ends, or all corners can be completed for 15 percent of the cost of roof 
replacement. 

Please find a detailed scope of work required to complete the roof mitigation. 

1. Remove the 1st course of plywood sheathing from the entire perimeter of the roof in order to 
expose the roof to wall connections and to allow for the mitigation work as outlined in the 
engineer's report. 

2. Provide and install new S/8" plywood sheathing per revised FBC requirements 



3 
 

Cost Breakdown: 

• Engineering Report 
• Remove sheathing from exterior roof perimeter 
• Install new strapping detail per mitigation report in the priority areas 

(Gable ends and Corners as per the FBC) 
• Replace sheathing with new 5/8 plywood approximately 42 sheets 

Price: $__________ per sheet 

• Install new underlayment. 

 

Total cost of mitigation repairs Price: $ _________   (Total repair costs over 15% percent) 

15% of the construction/contract Price: $ ________ 

Construction/Contract Price: $ _________ 

Since the cost to repair exceeds 15% of the total contract value, you have the option of declining 
the roof mitigation requirements. Please review the associated costs and indicate your decision 
by signing below to either accept or the decline roof mitigation work. 

 

Accepted: ____________________________________________________ 
  Owner (s) Name: Print/Sign 
 
 
Declined: ____________________________________________________ 
  Owner (s) Name: Print/Sign 
 
 
 
 
 
 
 



 

� 
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Resilient Environment Department 
BUILDING CODE DIVISION | BUILDING PERMITTING 
2307 West Broward Boulevard, Suite #300 • Fort Lauderdale, Florida 33312 • 954-765-4400 • Broward.org/Building 

 

 

Section 1524 
HIGH VELOCITY HURRICANE ZONES – REQUIRED OWNERS NOTIFICATION 

FOR ROOFING CONSIDERATIONS 

 
§1524.1 Scope. As it pertains to this section. It is the responsibility of the roofing contractor to provide the owner with the 
required roofing permit, and to explain to the owner the content of this section. The provisions of Chapter 15 of the Florida 
Building Code, Building govern the minimum requirements and standards of the industry for roofing system installations. 
Additionally, the following items should be addressed as part of the agreement between the owner and the contractor. The 
owner's initial in the designated space indicates that the item has been explained. 

 Aesthetics-Workmanship: Reserved 

Renailing Wood Decks: When replacing roofing, the existing wood roof deck may have to be renailed in accordance 
with the current provisions of Chapter 16 (High-Velocity Hurricane Zones) of the Florida Building Code, Building. (The 
roof deck is usually concealed prior to removing the existing roof system.) 

 Common Roofs: Reserved. 

Exposed Ceilings: Exposed, open beam ceilings are where the underside of the roof decking can be viewed from 
below. The owner may wish to maintain the architectural appearance; therefore, roofing nail penetrations of the 
underside of the decking may not be acceptable. This provides the option of maintaining this appearance. 

 Ponding Water: Reserved. 

Overflow Scuppers (wall outlets): It is required that rainwater flows off so that the roof is not overloaded from a 
buildup of water. Perimeter/edge walls or other roof extensions may block this discharge if overflow scuppers (wall 
outlets) are not provided. It may be necessary to install scuppers in accordance with the requirements of RR4403 and 
RR4413. 

 
 
 
 

 
Owner’s/Agent’s Signature Date Contractor’s Signature 

 



ROOF ASSEMBLIES AND ROOFTOP STRUCTURES 

486 FLORIDA BUILDING CODE - BUILDING, 8th EDITION (2023) 

 

 

 

 
SECTION 1525 

HIGH-VELOCITY HURRICANE ZONES-UNIFORM PERMIT APPLICATION 

 
Florida Building Code 8th Edition (2023) 

High-Velocity Hurricane Zone Uniform Permit Application Form 

INSTRUCTION PAGE 

COMPLETE THE NECESSARY SECTIONS OF THE UNIFORM ROOFING PERMIT 
APPLICATION FORM AND ATTACH THE REQUIRED DOCUMENTS AS NOTED BELOW: 

 

Roof System Required Sections of the 
Permit Application Form 

Attachments Required 
See List Below 

Low Slope Application A,8,C 1,2,3,4,5,6,7 
Prescriptive BUR-RAS 150 A,B,C 4,5,6,7 
Asphalt Shingles A,8,D 1,2,4,5,6,7 

Concrete or Clay Tile A,B,D,E 1,2,3,4,5,6,7 
Metal Roofs A,B,D 1,2,3,4,5,6,7 
Wood Shingles and Shakes A,8,D 1,2,4,5,6,7 

Other As Applicable 1,2,3,4,5,6,7 

 
ATTACHMENTS REQUIRED: 

 

1. Fire Directory Listing Page 

2. From Product Approval: 
Front Page 
Specific System Description 
Specific System Limitations 
General Limitations 
Applicable Detail Drawings 

3. Design Calculations per Chapter 16, or if applicable, RAS 127 or RAS 128 

4. Other Component of Product Approval 

5. Municipal Permit Application 

6. Owners Notification for Roofing Considerations (Reroofing Only) 

7. Any Required Roof Testing/Calculation Documentation 



ROOF ASSEMBLIES AND ROOFTOP STRUCTURES 

487 FLORIDA BUILDING CODE - BUILDING, 8th EDITION (2023) 
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Florida Building Code 8th Edition (2023} 

High-Velocity Hurricane Zone Uniform Permit Application Form 

 
Section A (General Information) 

Master Permit No. Process No.   
 

Contractor's Name  
 

Job Address  
 
 

□ Low Slope 
□ Asphalt Shingles 

ROOF CATEGORY 
□ Mechanically Fastened Tile 
□ Metal Panel/Shingles 
□ Prescriptive BUR-RAS 150 

ROOF TYPE 

 
□ Mortar/Adhesive Set Tiles 
□ Wood Shingles/Shakes 

□ New roof □ Repair □ Maintenance D Reroofing 
ROOF SYSTEM INFORMATION 

□ Recovering 

Low Slope Roof Area (SF)   Steep Sloped Roof Area (SF)   Total (SF)  
 
 

Section B (Roof Plan) 
Sketch Roof Plan: Illustrate all levels and sections, roof drains, scuppers, overflow scuppers and overflow drains. Include dimen 
sions of sections and levels, clearly identify dimensions of elevated pressure zones and location of parapets. 

 

 



ROOF ASSEMBLIES AND ROOFTOP STRUCTURES 

488 FLORIDA BUILDING CODE - BUILDING, 8th EDITION (2023) 

 

 

 

 
Florida Building Code 8th Edition (2023) 

High-Velocity Hurricane Zone Uniform Permit Application Form 
 
 

Section C (Low Slope Application) 
Fill in specific roof assembly components and identify 
manufacturer 
(If a component is not used, identify as "NA") 

System Manufacturer: _ 

 
Product Approval No.:    _ 

Design Wind Pressures, From RAS 128 or Calculations: 

Zone 1':  Zone 1:   Zone 2:   Zone 3:  

Max. Design Pressure, from the specific product 
approval system: _ 

 
Deck: 

Type:  
 

Gauge/Thickness: _ 

Slope:   

Anchor/Base Sheet & No. of Ply(s):  _ 

Anchor/Base Sheet Fastener/Bonding Material: 
 

Insulation Base Layer:  _ 

Base Insulation Size and Thickness:    

Base Insulation Fastener/Bonding Material: 

Surfacing:   
Fastener Spacing for Anchor/Base Sheet Attachment: 

Zone 1':    " oc@ Lap,# Rows     @   " oc 

Zone 1:   .. oc @ Lap, # Rows    @   .. oc 

Zone 2:    " oc@ Lap,# Rows_@   .. oc 

Zone 3:   .. oc@ Lap, #Rows   @   " oc 

Number of Fasteners Per Insulation Board: 

Zone 1':  Zone 1:  Zone 2:  Zone 3:  

Illustrate Components Noted and Details as Applicable: 
Woodblocking, Gutter, Edge Termination, Stripping, Flashing, 
Continuous Cleat, Cant Strip, Base Flashing, Counterflashing, 
Coping, Etc. 
Indicate: Mean Roof Height, Parapet Height, Height of Base 
Flashing, Component Material, Material Thickness, Fastener 
Type, Fastener Spacing or Submit Manufacturers Details that 
Comply with RAS 111 and Chapter 16. 

 

Top Insulation Layer:   _ 

Top Insulation Size and Thickness:  _ 

Top Insulation Fastener/Bonding Material: 

Base Sheet(s) & No. of Ply(s):  _ 

Base Sheet Fastener/Bonding Material: 
 

Ply Sheet(s) & No. of Ply(s):  _ 

Ply Sheet Fastener/Bonding Material: 

Top Ply:   
Top Ply Fastener/Bonding Material: 

 

 
 
 

Mean 
Roof 
Height 

 

Parapet 
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Florida Building Code 8th Edition (2023) 

High-Velocity Hurricane Zone Uniform Permit Application Form 
 

Section D (Steep Sloped Roof System) 
 

Roof System Manufacturer:   
Notice of Acceptance Number:   
Minimum Design Wind Pressures, If Applicable (From RAS 127 or Calculations): 

Zone 1:   Zone 2:  Zone 3:  
 
 
 

Deck Type: 
 

 
 

 
Roof Slope:   1 •  

  :  12 1

 

Type Underlayment: 
 

 

Insulation: 
 

 

 

Fire Barrier: 
 

I Ridge Ventilation? Fastener Type & Spacing: 

Adhesive Type: 
 

Type Cap Sheet: 
 

 
 

Mean Roof Height:  _ Roof Covering: I 
 

 

 

Type & Size Drip 
Edge: 

\ 
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(Zone 3:  x L   =   x w: =   J  - W:    x cos r   = Fr3  Product Approval F'   

 

 
Florida Building Code 8th Edition (2023) 

High-Velocity Hurricane Zone Uniform Permit Application Form 

 
Section E (Tile Calculations) 
For Moment-based tile systems, choose either Method 1 or 2. Compare the values for M, with the values from M1. If the M, values 
are greater than or equal to the M, values, for each area of the roof then the tile attachment method is acceptable. 

 
Method 1 "Moment-Based Tile Calculations Per RAS 127" 

(Zone 1:  x "' -- =   J - Mg:   = M,1  Product Approval M,   _ 
(Zone 2:  x "'-- =   J - Mg _____ = Mr2 Product Approval M1  _ 

(Zone 3:  x A   =  J - Mg _____ = M13  Product Approval M,   _ 
 

Method 2 "Simplified Tile Calculations Per Table Below" 
Required Moment of Resistance (M,) From Table Below   Product Approval M1   _ 

M, required Moment Resistance* 
Mean Roof Height Roof Slope 15' 20' 25' 30' 40' 

2:12 -46 -47.6 -49.4 -50.9 -53.3 
3:12 -47.3 -48.9 -50.7 -52.2 -54.6 
4:12 -47.2 -52.0 -53.8 -55.3 -57.9 
5:12 -39.8 -41.5 -42.8 -43.7 -45.7 
6:12 -39.6 -40.6 -41.9 -42.9 -44.8 
7:12 -39.4 -40.3 -41.6 -42.6 -44.6 

Method 2 may be utilized within Broward County Exposure Conly. 
For Uplift-based tile systems use Method 3. Compare the values for F' with the values for F,. If the F' values are greater than or 
equal to the F, values for each area of the roof then the tile attachment method is acceptable. 

 
Method 3 "Uplift-Based Tile Calculations Per RAS 127" 

(Zone 1:  x L   =   x w: =   J  - W:   x cos r    = F,1   Product Approval F'   _ 

I (Zone 2:  x L   =   x w: =  J  - W:   x cos r   = Fr2  Product Approval F' 

 
Where to Obtain Information 

Description Symbol Where to find 

Design Pressure Zones 1, 2, 3 From applicable table in RAS 127 or by an engineering analy- 
sis prepared by PE based on ASCE 7 

Mean Roof Height H Job Site 

Roof Slope 0 Job Site 

Aerodynamic Multiplier "' Product Approval 
Restoring Moment due to Gravity Mg Product Approval 
Attachment Resistance M1 Product Approval 
Required Moment Resistance Mg Calculated 
Minimum Attachment Resistance F' Product Approval 
Required Uplift Resistance F, Calculated 
Average Tile Weight w Product Approval 
Tile Dimensions L = length W=width Product Approval 
All calculations must be submitted to the building official at the time of permit application. 

 



 

 

 

 

 

 
  

Board Policy 22-03 Effective Date: October 24, 2022 
Revised: November 17, 2022 

 

ALL EQUIPMENT THAT IS ROOFTOP MOUNTED IS REQUIRED TO BE IDENTIFIED BY THIS AFFIDAVIT AND 
SUBMITTED WITH THE HIGH-VELOCITY HURRICANE ZONE UNIFORM ROOFING PERMIT APPLICATION 

 

PLEASE CHECK ALL APPLICABLE EXISTING ROOFTOP EQUIPMENT: 

□ A/C EQUIPMENT □ PHOTOVOLTAIC PANELS □SOLAR THERMAL □ GAS VENTS 

□WATERLINES □ ELECTRICAL CONDUITS □ NO EQUIPMENT ON THE ROOF 

PERMITS ARE REQUIRED FOR: 
 

• REMOVAL AND REINSTALLATION OF PHOTOVOLTAIC PANELS. 
• REMOVAL AND REINSTALLATION OF SOLAR THERMAL. 
• REMOVAL AND REINSTALLATION OF GAS VENTS. 

 
IF A/C EQUIPMENT IS CHECKED ABOVE: 

 
• IS THERE AN EXISTING CODE-APPROVED CURB OR STAND? DYES 

 
IF YOU ANSWERED NO, A MECHANICAL PERMIT IS REQUIRED FOR THE INSTALLATION OF THE PROPOSED 
CURB OR STAND. 

 
ANY ROOFTOP EQUIPMENT REMOVED DURING REROOFING, SHALL BE REINSTALLED IN COMPLIANCE WITH 
THE CODE IN EFFECT AT THE TIME A REROOFING PERMIT IS ISSUED. 

 
NOTE: All above permits may be considered as deferred submittals. 

 
 
 
 

CONTRACTOR/OWNER BUILDER SIGNATURE DATE 
 
 
 
 

PRINT CONTRACTOR/OWNER BUILDER NAME 
 
 

G:\SHARED\Forms\Roojiop Mounted Equipment Ajjidavit (Policy 22-03)\Roojiop Mounted Equipment Ajjidavit (Policy 22-03).docx 


	Online-Roofing-Residential & Contractor
	Notice of Commencement Form Instructions
	ASBESTOS
	Pullingownerbuilderpermit_001
	ownerbuilderriskybusiness
	Owner-Builder Affidavit
	Sign Bldg Official Letter
	Single Family Re-Roofing Affidvits -Mitigation
	Single Family Re-Roofing Affidvits
	BC Roof package with HurricaneMitigationAffidav
	§1524.1 Scope. As it pertains to this section. It is the responsibility of the roofing contractor to provide the owner with the required roofing permit, and to explain to the owner the content of this section. The provisions of Chapter 15 of the Flori...
	Renailing Wood Decks: When replacing roofing, the existing wood roof deck may have to be renailed in accordance with the current provisions of Chapter 16 (High-Velocity Hurricane Zones) of the Florida Building Code, Building. (The roof deck is usually...
	Exposed Ceilings: Exposed, open beam ceilings are where the underside of the roof decking can be viewed from below. The owner may wish to maintain the architectural appearance; therefore, roofing nail penetrations of the underside of the decking may n...
	Overflow Scuppers (wall outlets): It is required that rainwater flows off so that the roof is not overloaded from a buildup of water. Perimeter/edge walls or other roof extensions may block this discharge if overflow scuppers (wall outlets) are not pr...
	SECTION 1525
	COMPLETE THE NECESSARY SECTIONS OF THE UNIFORM ROOFING PERMIT APPLICATION FORM AND ATTACH THE REQUIRED DOCUMENTS AS NOTED BELOW:
	ROOF TYPE
	ROOF SYSTEM INFORMATION

	Roof Slope:   1 •
	PLEASE CHECK ALL APPLICABLE EXISTING ROOFTOP EQUIPMENT:
	PERMITS ARE REQUIRED FOR:
	IF A/C EQUIPMENT IS CHECKED ABOVE:
	Must be completed by: Florida Professional Engineer, Registered Architect, Licensed General Contractor, Building Contractor, Residential Contractor, or persons certified in the structural discipline under FS468 excluding Standard Roofing Inspector and...
	per anchor. Photos are to be provided with this affidavit for verification.
	OR
	STATE OF FLORIDA – BROWARD COUNTY
	NOTARY PRINTED NAME
	NOTE: Structural Misc. Sub-Permit by a CGC, CBC, or CRC required if retrofit is deemed necessary.





	Tax Folio Number: 
	Legal-Subdivision: 
	Legal-Block: 
	Legal-Tract: 
	Legal-Lot: 
	Building-Number: 
	Building-Unit: 
	4: 
	0: 

	Description of Improvement: 
	Owner's Information - Name: 
	Owner's Address: 
	Owner's Interest in Property: 
	Name and Address - Titleholder: 
	Contractor's Name & Address: 
	Surety's Name & Address: 
	Lender's Name & Address: 
	Name & Phone Number - Designed by Owner: 
	Name & Phone Number to receive Copies: 
	Expiration Date - Month: 
	Expiration Date - Day: 
	Expiration Date - Year: 
	SUBDIVISION: 
	LOT: 
	BLOCK: 
	STREET ADDRESS: 
	I understand that state law requires construction to be done by a licensed contractor and have applied for an ownerbuilder: Off
	I understand that building permits are not required to be signed by a property owner unless he or she is responsible for the: Off
	I understand that as an ownerbuilder I am the responsible party of record on this permit I understand that I may protect: Off
	I understand that I may build or improve a onefamily or twofamily residence or a farm outbuilding I may also build or: Off
	I understand that as the ownerbuilder I must provide direct onsite supervision of the construction: Off
	I understand that I may not hire an unlicensed individual person to act as my contractor or to supervise persons working on: Off
	I understand that it is a frequent practice of unlicensed persons to have the property owner obtain an ownerbuilder permit that: Off
	I understand that I may not delegate the responsibility for supervising work to a licensed contractor who is not licensed to: Off
	I agree that as the party legally and financially responsible for this proposed construction activity 1 will: Off
	I am aware of construction practices and I have access to the Florida Building Code: Off
	I understand that I may obtain more information regarding my obligations as an employer from the Internal Revenue Service: Off
	I am aware of and consent to an ownerbuilder building permit applied for in my name and understand that I am the party: Off
	I agree to notify the building department immediately of any additions deletions or changes to any of the information that I: Off
	Licensed contractors are regulated by laws designed to protect the public If you contract with a person who does not have a: Off
	Building: Off
	Roofing  Reroofing: Off
	Electrical: Off
	Plumbing: Off
	Air Conditioning: Off
	Other: Off
	Other Permit Type: 
	Owner's Name: 


